City of Neola
401 Front St. PO Box 67 Neola, IA 51559
Phone: (712) 485-2307 Fax: (712) 485-9511
	PLEASE PRINT ALL INFORMATION REQUESTED EXCEPT SIGNATURE
	
	

	APPLICATION FOR EMPLOYMENT

	APPLICANTS MAY BE TESTED FOR ILLEGAL DRUGS AS PERMITTED UNDER IOWA LAW

	

	PLEASE COMPLETE ALL PAGES.
	DATE 


	Name 


	
Last 


First 


Middle 


Maiden

	Present address 


	


Number


Street

City
                                   State
Zip

	How long at current address _____________________
	Social Security No. _______ –  _____  –  _________

	Telephone (         )                                                                               Date of Birth _______________________________                                                    

	Position/Job applied for  
_

Salary Desired                 _______________________

                                         (Be specific in your answers)
	Employment desired
(FULL-TIME ONLY
                             (PART-TIME ONLY
                             (FULL- OR PART-TIME

	How many hours can you work weekly? 
  Can you work Saturday/Sunday? 


	

	When are you available for work? _____________________________

	

	TYPE OF SCHOOL
	YEARS COMPLETED 

& Date of Completion
	NAME OF SCHOOL
	             LOCATION

(Complete Mailing Address)
	MAJOR &/OR DEGREE

	High School/GED


	
	
	
	

	Bus./Trade/College


	
	
	
	

	Other


	
	
	
	

	

	HAVE YOU EVER BEEN CONVICTED OF A CRIME?
( No

( Yes

	If yes, explain number of conviction(s), nature of offense(s) leading to conviction(s), how recently such offense(s) was/were committed, sentence(s) imposed, and type(s) of rehabilitation. 


	


	____________________________________________________________________________________________________


	PLEASE PRINT ALL INFORMATION REQUESTED EXCEPT SIGNATURE
	
	

	APPLICATION FOR EMPLOYMENT

	
	  Driving Record
	

	DO YOU HAVE A CURRENT, VALID DRIVER’S LICENSE?      ( Yes
( No

	Driver’s License Number: ________________________________________________  
	State of Issue: _________________

	( Operator          ( Commercial (CDL)          (Other:
	                                         Expiration Date: _______________

	Do you have any endorsements with your License?  If so, list: ___________________________________________________ ____________________________________________________________________________________________________

	

	Have you had any accidents during the past three years? _______________________     How Many and Explain Details?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Have you had any moving violations during the past three years? _________________     How Many and Explain Details? ____________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________

Have you completed a defensive driving course during the past three years? ________     If yes, please state course name, date of completion, and location of course:  _________________________________________________________________

____________________________________________________________________________________________________

	

	
	

	

	Please list two references other than relatives or previous employers.

	Name 

	Name ___________________________________________

	Position 

	Position __________________________________________

	Company 

	Company _________________________________________

	Address 

	Address __________________________________________

	


	
__________________________________________

	Telephone  (          )

	Telephone  (         )__________________________________

	

	An application form sometimes makes it difficult for an individual to adequately summarize a complete background.  Use the space below to summarize any additional information necessary to describe your full qualifications for the specific position for which you are applying.  Please include any special training or skills.

	

	

	

	

	

	

	

	

	


	PLEASE PRINT ALL INFORMATION REQUESTED EXCEPT SIGNATURE
	
	

	APPLICATION FOR EMPLOYMENT

	
	MILITARY
	

	

	HAVE YOU EVER BEEN IN THE ARMED FORCES?

   ( Yes
( No

	ARE YOU NOW A MEMBER OF THE NATIONAL GUARD?
   ( Yes
( No

	ARE YOU NOW A MEMBER OF THE RESERVES?

   ( Yes
( No      ACTIVE OR INACTIVE? _______________

	Specialty 
 Date Entered 
 Discharge Date 


	

	Work Experience
	Please list your work experience for the past five years beginning with your most recent job held.
If you were self-employed, give firm name.  

	
	

	Name of employer and Complete Mailing Address:
	Name of last supervisor
	Employment dates
	Pay or salary

	
	
	From

To
	Start

Final

	Phone Number (          ) _____________________________
	Your last job title

	Reason for leaving (be specific)

	List the jobs you held, duties performed, skills used or learned, advancements or promotions while you worked at this company.

	

	

	

	

	

	Name of employer and Complete Mailing Address:
	Name of last supervisor
	Employment dates
	Pay or salary

	
	
	From

To
	Start

Final

	Phone Number (          ) _____________________________
	Your last job title

	Reason for leaving (be specific)

	List the jobs you held, duties performed, skills used or learned, advancements or promotions while you worked at this company.

	

	

	

	


	PLEASE PRINT ALL INFORMATION REQUESTED EXCEPT SIGNATURE
	
	

	APPLICATION FOR EMPLOYMENT

	Work experience
	Please list your work experience for the past five years beginning with your most recent job held.
If you were self-employed, give firm name.

	
	

	Name of employer and Complete Mailing Address:
	Name of last supervisor
	Employment dates
	Pay or salary

	

	
	From

To
	Start

Final

	Phone Number (          ) _____________________________
	Your last job title

	Reason for leaving (be specific)

	List the jobs you held, duties performed, skills used or learned, advancements or promotions while you worked at this company.

	

	

	

	

	

	Name of employer and Complete Mailing Address:
	Name of last supervisor
	Employment dates
	Pay or salary

	
	
	From

To
	Start

Final

	Phone Number (          ) _____________________________
	Your last job title

	Reason for leaving (be specific)

	List the jobs you held, duties performed, skills used or learned, advancements or promotions while you worked at this company.

	

	

	

	

	WORK EXPERIENCE:  Attach additional sheets if necessary.

	May we contact your present employer?
( Yes
( No         If Yes, all information will be kept strictly confidential.

	I certify that the statements I have made are true and correct to the best of my knowledge.  I understand that the submission of any false information or the omission of any requested information in connection with my application for employment, whether on this document or not, may be cause for failure to hire or for immediate discharge should I be employed by the City of Neola.  

	Signature of applicant__________________________________________ Date: ___________________ 

	NOTE:  Applicants are required to furnish proof of identity and legal work authorization prior to hire.


